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Order Form for Thesis and Dissertation Binding
Prepayment required:  $10.00 per copy, payable to “Dykes Library”.
Prepayment amount received    ______________         _______________​​​​​​​​​​​​___​​​​​​​​​____




     Amount
   
       Received by (staff initials)
Please legibly fill out the information below:

Date
__________________________________________________

Name
__________________________________________________

Dept.
__________________________________________________

Email
__________________________________________________

Phone  __________________________________________________

No. of copies provided
 
   _________________________
(The bindery does not make copies, only binds the copies provided).
Cover color, if not black (black is standard)  


  ____________________________

(See www.houchenbindery.com/fgrade.htm for color options.)
Lettering color(white or black), if not gold (gold is standard)  ____________________________

Notes:

· Title, Author, and Date (Year Degree Confirmed) based on the first page of your document is printed on the spine and the front cover unless otherwise specified.
· Bring printed copies to the Dykes Library Public Services Desk to prepay and submit for binding.

· Securing your documents together, and in a small box, is appreciated because they will be included with many other items sent in the Dykes Library bindery shipment.

· Materials are generally shipped and returned every other Tuesday.
Staff Notes:

· Submit 1 copy of this form to the Bindery Office with the thesis/dissertation.

· Submit 1 copy of this form to Administration Office with payment information.

· Provide 1 copy of this form to the patron.




Contacted patron for pick up
____________________


Signature of receipt of bound thesis/dissertation____________________
